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1. Thua tuc ding ky hoat dong tin nguwéng

Tén giao Chinh phu
- Uy ban nhan dan cip xi noi c6 co sé tin ngudng.

- Nop vin ban dang ky truc tiép tai Uy ban nhan dan cp xa noi c6 co
SO tin ngudng; qua duong buu chinh hoac théng qua dich vu cong
truc tuyén.

- Van ban phai c6 xac nhan caa Uy ban nhan dan cap xa noi co co so
tin ngudng va c6 giay hen tra két qua. Néu gui qua dudng buu chinh,
ngay tiép nhan van ban duoc tinh theo ngay ghi trén dau cong vin
den.

T6 chuc

- Budc 1: Nguoi dai dién hoac ban quan 1y co sé tin ngudng co trach
nhiém gui van ban dang ky dén Uy ban nhan dan cap xa noi c6 co sd
tin nguong.

- Budc 2:Uy ban nhan dan cap xa xem xét vin ban dang ky, truong
hop vin ban chua day du, hop 1&, Uy ban nhan dan cap x4 théng bao
qua mang Internet hoic van ban cho co so tin ngudng dé hoan chinh
van ban.

- Bué6c 3. Uy ban nhan dan cap x3 tra loi bang van ban. Trudng hop
tir chdi ding ky phai tra 10i bang van ban va néu rd ly do.

- 15 ngay ké tir ngay Uy ban nhan dan cip xa noi c6 co sé tin ngudng
nhan duoc van ban dang ky hop I¢.

- Khong co.

- Khéng co.

- Vin ban ding ky (theo mau).

01 bo

- Nguoi dai dién hoac ban quan 1y co sé tin ngudng cé trach nhiém



diéu kién

Can cu
phap ly

Biéu mau
dinh kém

Két qua
thuc hién

giri van ban dang ky hoat dong tin ngudng hang naimcham nhat 1a 30
ngay trudc ngay co so tin ngudng bat dau hoat dong tin ngudng.

- DOIV6i co sé tin ngudng da thong bao hoat dong tin ngudng hang
nam truéc ngay Luat tin ngudng, ton gido co hiéu luc, cham nhat la
30 ngay Kké tir ngay Luat cé hiéu luc ¢ trach nhiém guri vin ban ding
ky dén Uy ban nhan dan cap x4 noi co co s& tin ngudng.

- Viéc dang ky hoat dong tin ngudng hing niam chi thuc hién mot lan.
Déi vai hoat dong tin ngudng khong cé trong vin ban di dang ky thi
ngudi dai dién hoac ban quan 1y co so tin ngudng co trach nhiém
dang ky bo sung.

-Luat tin ngudng, ton giao (Luat s6 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiet mét so dieu va bién phap thi hanh Luat tin ngudng, ton
gido. ,

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phu hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.

File miu:
« Vin ban dang ky _Tai ve

- Van ban tra loi chap thuan hoac khong chap thuan vé viéc dang ky
hoat dong tin ngudng.


https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560715429_van_ban_dang_ky.doc

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
...(1)..., ngay......thang......nam... ...
PANG KY
Hoat d§ng tin ngwéng hang nam heic hoat dong tin ngudng béd sung

Kinh giri: .......... @
Tén co so tin ngudong (Chirin hoa):.........cccoooviiiiiiiii i
DA CNI: .
Nguoi dai dién @:
Hovatén:..............ooooiiina, Nam sinh:...............oooia
S6 CMND/S6 ho chiéu/Sé dinh danhcanhan: ...
NQAY CAP:..evveeeeenennn... NOT CAP: e
DPing ky hoat dong tin ngwong ...""... véi cac ngi dung sau:
Tén hoat dong n A Tho Dia Ghi
T tin ngudng Noi dung | Quy mo gian diém cht
1
2
3
N

NGUOI PAI DIEN ©
(Ky, ghi r6 ho tén)

1) Pia danh noi cé co sé tin ngudng.

@ Uy ban nhan dan cap xa noi ¢ co sé tin ngudng.

@ Truong hop co sé tin ngudng ¢é ban quan ly thi nguoi thay mit ban quan ly
ky ban dang ky.

) Hoat dong tin ngudng hang nam hoac hoat dong tin ngudng bd sung.
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2. Thi tuc ding ky bd sung hoat dong tin ngudng

Ton gido Chinh phu
Uy ban nhéan dan cap xa noi c6 co sé tin ngudng.

- Nop vin ban dang ky bo sung truc tiép tai Uy ban nhan dan cap xa
noi c6 co sé tin ngudng; qua duong buu chinh hoac thong qua dich vu
cong truc tuyén.

- Vian ban dang ky bo sung phai c6 xac nhan ctua Uy ban nhan dan cap
X4 noi ¢6 co sd tin ngudng va co gidy hen tra két qua. Néu giri qua
duong buu chinh, ngay tiép nhan van ban dugc tinh theo ngay ghi trén
dau cong van dén.

To chuc

- Budc 1: Nguoi dai dién hodc ban quan 1y co sé tin ngudng cé trach
nhiém giri van ban dang ky bo sung hoat dong tin ngudng dén Uy ban
nhan dan cap xa noi ¢6 co so tin ngudng.

- Budc 2: Uy ban nhan din cip x3 xem xét vin ban dang ky bd sung
hoat dong tin ngudng, trudng hop van ban ding ky bo sung chua day
du, hop 18, Uy ban nhan dan cap x4 thong bao qua mang Internet hodc
van ban cho co s tin ngudng dé hoan chinh vin ban.

- Bué6c 3: Uy ban nhan dan cap X3 tra 101 bang vin ban. Truong hop tir
chéi ding ky phai tra 10i bang van ban va néu rd 1y do.

- 15 ngay ké tir ngay Uy ban nhan dan cip x4 noi ¢6 co s& tin ngudng
nhan dugc van ban dang ky hop 1¢€.

Khéng co.

Khéng co.
Vin ban dang ky (theo mau).
01 bo

Cham nhét 20 ngay trudc ngay dién ra hoat dong tin ngudng.
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- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton
gido.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Van phong
Chinh pht hudng dan vé nghiép vu kiém soat thi tuc hanh chinh.

File mau:
Vin ban dang ky (theo mau). [Tai vé

- Vin ban tra 101 chap thuan hoic khong chap thuan vé viéc dang ky
hoat dong tin ngudng b6 sung.


https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560821625_van_ban_dang_ky.doc
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc
D ngay.....thing.....nam......

. PANG KY .
Hoat dong tin ngwéng hang nam hoac hoat dong tin ngwéng bo sung

Kinh giri: .......... @
Tén co so tin ngudong (Chirin hoa):.........cccoooviiiiiiii i
DA O
Nguoi dai dién ©:
Hovatén:..........ooooviiiiiiiinn. Nam sinh:...........cooiiiiinnn.s
S6 CMND/S6 ho chiéu/Sé dinh danhcanhan: ...
NQAY CAP:..evveeeeeennn... NOT CAP: et
DPing ky hoat dong tin ngwéng ...""... véi cac ni dung sau:
Tén hoat dong n A Tho Dia Ghi
T tin ngudong Noi dung | Quy mo gian diém cht
1
2
3
N

NGUOI PAI DIEN @
(Ky, ghi r6 ho tén)

) Pia danh noi ¢6 co sé tin ngudng.

@ Uy ban nhan dan cap xa noi c6 co sd tin ngudng.

® Trudong hop co so tin ngudng ¢é ban quan ly thi nguoi thay mat ban quan ly
ky ban dang ky.

) Hoat dong tin ngudng hang nam hoac hoat dong tin ngudng bd sung.
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3. Thi tuc dang Ky sinh hoat tdn gido tap trung.
Ton gido Chinh phu

- Uy ban nhan dan cép x4 noi dy kién c6 dia diém hop phéap dé sinh
hoat ton gido tap trung.

- Nop hd so truc tiép tai Uy ban nhan dan cap xi; qua dudng buu
chinh hoic thong qua dich vu cong truc tuyén.

- Ho so phai ¢6 xac nhan cta Uy ban nhan dan cip xa noi c6 dia
diém hop phéap dé sinh hoat ton gido tap trung. Néu gti qua dudng
buu chinh, ngay tiép nhan hd so duoc tinh theo ngay ghi trén dau

cong van dén
T6 chirc

- Bué6c 1: To chire ton gido, to chite duoc cap chung nhan dang ky
hoat dong tén giao hodac nguoi dai dién cua nhdm nguoi theo ton
gido d6i voi truong hop quy dinh tai khoan 2 Piéu 16 caa Luat tin
ngudng, ton gido gui hd so ding ky sinh hoat ton gido tap trung dén
Uy ban nhén dan c4p xa noi c¢6 dia diém hop phap dé sinh hoat ton
giao.

- Bu6c 2:Uy ban nhan dan c4p xa xem xét ho so dang ky, trudng hop
ho so chua day du, hop 1¢, Uy ban nhan dan cip xi thong béo qua
mang Internet hodc van ban cho t6 churc hodc nguoi dai dién cua
nhom dé hoan chinh ho so.

- Bué6c 3: Uy ban nhan dan cdp x3 tra 101 bang vin ban.Trudong hop
tir chdi dang ky phai tra 161 bang van ban va néu 6 1y do.

- 20 ngay ké tir ngay Uy ban nhan déan cap x4 noi c6 dia diém hop
phap dé sinh hoat ton gidotap trung nhan da hd so ding ky hop 18.

Khéng co.
Khéng co.

+ Vin ban ding ky (theo mau).



phan ho so
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+ Gidy to chimg minh c6 dia diém hop phap dé 1am noi sinh hoat ton
giao.

+ So yéu 1y lich cta nguoi dai dién nhom sinh hoat ton gido tap
trung.

+ Ban tom tit gido 1y, gido luat dbi voi viée dang ky quy dinh tai

khoan 2 Diéu 16 cua Luat tin ngudng, tén gido.
01 bo

- To chirc t6n gido dang ky sinh hoat ton gido tap trung cho tin do tai
nhirng noi chua du diéu kién thanh lap t6 chic ton gido truc thudc; to
chtrc dugc cap chiing nhan ding ky hoat dong tén gido dang ky sinh
hoat ton giao tap trung cho nhimg ngudi thudc to chire khi dap tmg
du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton giao tap trung c6 nguoi dai dién l1a cong dan
Viét Nam thuong tra tai Viét Nam, c6 nang luc hanh vi dan su dﬁy
da; khong trong thoi gian bi ap dung bién phap xu Iy hanh chinh
trong linh vuc tin ngudng, ton giao; khong co6 an tich hoac khong
phai 12 nguoi dang bi budc t6i theo quy dinh ctia phap ludt vé té tung
hinh su.

+ No1 dung sinh hoat ton gido khong thudc truong hop quy dinh tai
Diéu 5 cta Luat tin ngudng, t6n gido.

- Nhitng nguoi theo ton gido khong thudc truong hop quy dinh tai
khoan 1 Piéu 16 cta Luat tin ngudng, ton gido duoc dang ky sinh
hoat ton gido tap trung khi dap tmg du cac diéu kién néu trén va cac
diéu kién sau day:

+ Co gido ly, gido luat.

+ Tén ctia nhom sinh hoat tdn giao tap trung khong tring véi tén to
chtrc ton gido hoic t6 chuc da duoc cip ching nhan dang ky hoat
dong ton giao, tén t6 chure chinh tri, té chire chinh trj - xa hoi hodc

tén danh nhan, anh hung dan tdc.

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay
18/11/2016).
-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy
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dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton
giao.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Vin phong
Chinh phu huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.

Bidumiy File mau:
dinh kém  Gidy dang ky [Tai vé

Kétqua - Vin ban tra 161 chap thuan hoic khong chap thuan vé viéc dang ky
thuc hién  sinh hoat ton gido tap trung.


https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560825829_van_ban_dang_ky.doc

11

Mau B5

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

B ngay.....thang.....nam......

PANG KY
Sinh hoat ton giao tap trung

q Kinh gri: ........ P
Tén t6 chac ton giao; to chirc duoc cap chiing nhan dang ky hoat dong ton
gido hoac nguoi dai dién nhém sinh hoat ton giao tap trung (chit in

Trusé coatd Chic:........oevveeeeeennn.... O,
Thudc ton giao:.. : e,
Dang ky sinh hoat ton glao tap trung Véi cac noi dung sau:

Tén nhom sinh hoat tbn glao tap trung: ............covviiiiiiiiii i,
Nguoi dai dién caa nhom:

Hovatén:............oooiiiiiiiiii. .. Namsinh: .........coovt e,
Tén goi trong ton glao (neu CO) ettt e
S6 CMND/S6 ho chiéu/Sd d;nh danhcanhan: ..................oiit e

Noi dung sinh hoat ton gido: .........oooiiii i

Dia diém sinh hoat tdn gido @: ... ...

Thoi gian sinh hoat ton gido:...........coooiii i

S6 luong ngudi tham giar...........oooii

Vin ban kém theo gom: Giay to chitng minh c6 dia diém hop phap dé 1am noi
sinh hoat ton giao; so yéu ly lich caa ngudi dai dién nhém sinh hoat ton gido tap
trung; ban tom tat giéo ly, gido luat, d6i véi viéc dang ky cia nhém sinh hoat ton
gido tap trung theo quy dinh tai khoan 2 Piéu 16 ctia Luat tin ngudng, ton giao.

NGUOI PAI DIEN ®
(Chiz ky, ddu, ghi rd ho tén)



12

M Pia danh noi c6 tru so caa to chac tén gido; to chire duoc cap ching nhan
dang ky hoat dong ton gi&o hodc noi du kién cé dia diém hop phap dé sinh hoat tén
giao tap trung dbi v&i nhdm sinh hoat ton gido tap trung theo quy dinh tai khoan 2
Diéu 16 cua Luat tin ngudng, ton giao.

) Uy ban nhan dan cap xa noi c6 dia d1em hop phap dé sinh hoat ton gido.

®) T6 chuc ton gi4o hoic t6 chirc duoc cap chiing nhan diang ky hoat dong ton
gido.

) Ghi 15 dia chi noi sinh hoat ton giéo tap trung.

() Nguoi dai dién cua to chirc ton gido, to chic dugc cap ching nhén dang ky
hoat dong ton giao hoac ngu’ol dai dién cua nhém sinh hoat ton giao tap trung doi
véi nhom sinh hoat tén gi&o tap trung theo quy dinh tai khoan 2 Diéu 16 cua Luat
tin ngudng, ton gido. Ddi voi ngudi dai dién cua td chic ton gido phai ky tén va
dong dau cua to chuc.
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4. Thia tuc théng bao danh muc hoat ddng ton gido doi véi to
chire c6 dia ban hoat dong tdn gido & mot xa

Ton giao Chinh phu
Uy ban nhén dan cép x4.

- Gtri van ban thong bao truc tiép tai Uy ban nhan dan cp x3; qua
duong buu chinh hodc théng qua dich vu cong truc tuyén.

- Véan ban thong bdo phai c6 xac nhan cﬁaUy ban nhan dan cip x4.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban thong bao
duoc tinh theo ngay ghi trén ddu cong vin dén.

To chuc

T6 chuc ton gido truc thude c¢o dia ban hoat dong ton gido & mdt xa
guri van ban thong bao vé€ danh muyc hoat dong ton gido dién ra hang
nam dén Uy ban nhéan dan cap xa.

Ngay sau khi Uy ban nhdn dan cdp xi nhan dugc vin ban thong bao
hop 1¢€.

Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai lidu kém
theo (néu co).

01bo

- Cham nhat 1a 30 ngay ké tir ngay dugc chip thudn,td chirc t6n gido
truc thudc cé dia ban hoat dong ton gido & mot xa ¢o trach nhi¢m guri
van ban théng bao danh muc hoat d6ng ton gido dién ra hing nim
dén Uy ban nhan dan cép x4.

- Cham nhat 1a 30 ngay ké tir ngdy Luat tin ngudng, ton gido c6 hiéu
lic, to chuc ton giao truc thudc cé dia ban hoat dong ton gido &
motxa trudc ngay Ludt ¢o hi¢u lyc co trach nhi¢m thong bado danh
muc hoat dong ton gido dién ra hang nim dén Uy ban nhan dan cap
Xa.

- Viéc thong bao danh muc hoat dong ton gido dién ra hing nim chi



Can cu

phap ly
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Két qua
thuc hién
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thue hién mot 1an. Ddi véi cac hoat dong ton giao khong co trong
danh muc da thong béo thi ngudi dai di¢n t6 chirc c6 trach nhi¢m guri
van ban thong bio bd sung dén Uy ban nhan dan cap xa.

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/NB-CP ngay 30/12/2017 ctia Chinh phu
quy dinh chi tiét mot s diéu va bién phap thi hanh Luét tin ngudng,
ton giéo.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 ctia Vin phong
Chinh phu huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.

File mau:
Van ban thong bao [Fai vé

- Vin béan x4c nhan caa Uy ban nhan dan cap xa vé viéc tiép nhan
théng bao.

- Van ban thong bao duoc luu tai Uy ban nhan dan cép xa dé thuc
hién cong tac quan 1y nha nudc vé tin ngudng, t6n gido.


https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560832084_Van_ban_thong_bao_.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dgng ton giao hang nim
hoac danh muc hoat dgng tén gido bé sung

Kinh guti: .......... @
Tén to chuc (chit in hoa):......coevveeeeeinenn.... B
0T
Thoéng bao danh muc hoat dong ...""... véi cac ni dung sau:
TT Tén cac hoat Thoi gian Pia diém dién ra Ghi chu
dong ton giao to chirc hoat dgng ton giao

1

2

N

™. TO CHI'g’c ®
(Chir ky, ddu)

@ Pia danh noi 6 tru s¢ cia to chiic ton gido, to chic ton giao tryc thude
hoac t6 chtrc dugc cap ching nhan dang ky hoat dong ton giao.

® Co quan quan Iy nha nuéc ve tin ngudng, ton giao ¢ trung uong dbi vaiviec
théng bao danh muc hoat dong ton gido (hoic hoat dong ton gido bo sung) caa to
chtrc c6 dia ban hoat dong ton gido ¢ nhiéu tinh; co quan chuyén moén vé tin
ngudng, ton gido cip tinh ddi voi viéc théng bao danh muc hoat dong tén gido
(hoic hoat dong tén gido bo sung) cuatd chuc co dia ban hoat dong ton giao &
nhiéu huyén thuoc maot tinh; Uy ban nhan dan cap huyén doi véi viec thong béo
danh muc hoat dong ton giao (hodc hoat dong ton giao. bé sung) cua to chuc co dia
ban hoat dong tén giao ¢ nhiéu xa thuéc mot huyén; Uy ban nhan dan cap Xa doi
véiviéc théng bao danh muc hoat dong ton gido (hoic hoat dong ton gido bd sung)
cua to chirc co dia ban hoat dong ton giao & mot xa.

®) T4 chirc t6n gido, to chuc tén giao truc thudc hoic to chic dugc cap ching
nhan dang ky hoat dong tén giao.

) Hoat dong t6n gido hang nam hoac hoat dong ton gido bd sung.
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5. Thii tuc thong béo danh muc hoat déng ton gido bd sung ddi véi
to chirc cO dia ban hoat dong tdn gido & mot xa

Ton giao Chinh phu

Uy ban nhan dan cép xa

- Gtri van ban thong bao truc tiép tai Uy ban nhan dan cp x3; qua
duong buu chinh hodc théng qua dich vu cong truc tuyén.

- Van ban thong bao phai c6 xac nhan ctiaUy ban nhan dan cap xa. Néu
guri qua duong buu chinh, ngay tlep nhan van ban thong bao dugc tinh
theo ngay ghi trén dau cong vin dén.

To chuc

- Cham nhat 1a 20 ngay trudc khi dién ra hoat dong tén gido khong co
trong danh muyc di thong bao hang nam,ngudi dai dién cua to chirc ton
gido truc thudc co dia ban hoat dong ton gido & mdt xa giri van ban
thong bao danh muyc hoat dong ton giao b6 sung dén Uy ban nhan dan
cap xa.

- Ngay sau khi Uy ban nhan dan c4p xi nhan duoc vin ban thong bao
hop 1¢.

- Thanh phan hd so: Vin ban thong bao (theo mau) va céac tai liéu kém
theo (néu co).

01bo

Cham nhat 13 20 ngay trude khi dién ra hoat dong ton gido khong co
trong danh muc d4 thong bao hang nam, nguoi dai dién cua t6 chic ton
gido truc thudcco dia ban hoat dong ton gido & mdt xa co trach
nhiémgui vin ban théng bao bd sung dén Uy ban nhan dan cap xa.

- Luét tin ngudng, ton gido (Luét s0 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh 6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phép thi hanh Luat tin ngudng, ton
giao.



Biéu miu
dinh kém

Két qua
thuc hién
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- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phu huéng dan vé nghiép vu kiém soat thu tuc hanh chinh.

File miu:
Vian ban thong bao. [Fai vé

- Vin béan x4c nhan cua Uy ban nhan dan cép x4 vé viéc tiép nhan
thdng bao.

- Van ban thong bao duoc luu tai Uy ban nhan dan cép xa dé thuc hién
cong tac quan 1y nha nuée vé tin ngudng, ton gido.


https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560827176_Van_ban_thong_bao_.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

THONG BAO
Danh muc hoat dgng ton giao hang nim
hoac danh muc hoat dgng tén gido bé sung

Kinh guti: .......... @
Tén to chuc (chit in hoa):......coevveeeeeinenn.... B
0T
Thong bao danh muc hoat dong ...""... véi cac ni dung sau:
TT Tén cac hoat Thoi gian Pia diém dién ra Ghi chu
dong ton giao to chirc hoat dgng ton giao

1

2

N

™. TO CHI'g’c ®
(Chir ky, ddu)

@ Pia danh noi 6 tru s¢ cia to chiic ton gi4o, to chic ton giao tryc thuge
hoic t6 chtrc dugc cap ching nhan dang ky hoat dong ton gido.

® Co quan quan Iy nha nuéc ve tin ngudng, ton giao ¢ trung wong dbi vaiviec
théng bao danh muc hoat dong ton gido (hoic hoat dong tén gido bo sung) cua to
chtrc c6 dia ban hoat dong ton gido ¢ nhiéu tinh; co quan chuyén moén vé tin
ngudng, ton gido cap tinh ddi véi viéc théng bao danh muc hoat dong tén gido
(hoic hoat dong tén gido bo sung) cuatd chuac co dia ban hoat dong ton giao &
nhiéu huyén thugc mot tinh; Uy ban nhan dan cap huyén doi véi viéc thong béo
danh muc hoat dong ton giao (hodc hoat dong ton giao. bé sung) cua to chuc co dia
ban hoat dong tén giao ¢ nhiéu xa thuéc mot huyén; Uy ban nhan dan cap xa doi
véiviéc théng bao danh muc hoat dong ton gido (hoic hoat dong ton gido bd sung)
cua to chirc co dia ban hoat dong ton giao & mot xa.

®) T4 chirc t6n giao, to chuc tén giao truc thudc hoic to chic dugc cap ching
nhan dang ky hoat dong ton giao.

) Hoat dong t6n gido hang nam hoac hoat dong ton giao bd sung.
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6. Thii tuc ding ky thay déi nguoi dai dién ctia nhom sinh hoat
tén giao tap trung

Ton giao Chinh phu

- Uy ban nhan dan cip x4 noi c6 nhém sinh hoat tén gido tap trung
dang ky thay d6i nguoi dai dién cia nhom.

- Nop ho so truc tiép tai Uy ban nhan dan cap xa noi ¢ dja diém sinh
hoat ton gido tap trung; qua duong buu chinh hodc thong qua dich vu
cong tryc tuyén.

- Ho so phai ¢6 xac nhan cua Uy ban nhan dan cép x4 noi c6 dia diém
sinh hoat ton giao tap trung va co glay hen tra két qua. Néu giri qua
duong buu chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén
dau cong vin dén.

To chire

- Bugc 1: Nhom sinh hoat ton giao tap trung guri ho so diang ky thay
d6i nguoi dai dién dén Uy ban nhan dan cap xa noi c6 dia diém sinh
hoat ton gido tap trung

- Bu6c 2: Uy ban nhan dan cip X3 xem xét hd so ding ky, truong hop
hd so chua day du, hop 18, Uy ban nhan dan cip x4 thong bao qua
mang Internet hodc vin ban cho nhom sinh hoat tén gido tap trung dé
hoan chinh ho so.

- Buoc 3. Uy ban nhan dan cap x4 tra 10i bang van ban. Truong hop tir
choéi dang ky phai trd 161 bang van ban va néu ro 1y do.

- 15 ngay ké tir ngay Uy ban nhan dan cép x4 noi c¢6 dia diém sinh
hoat ton gido tap trung nhan dugc van ban dang ky hop 1¢€.

Vin ban ding ky (theo mau).

01bo



Yéu cau -
diéu kién
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Khong

- Ludt tin ngudng, ton giao (Luat s0 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh 6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mdt s6 di€u va bién phép thi hanh Luat tin ngudng, ton
giao.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Véan phong
Chinh phu huéng dan vé nghiép vu ki€m soat thu tuc hanh chinh.

File miu:
Vian ban dang ky (theo mau). [Fai vé

- Vin bén tra 10i chap thuan hoic khong chéap thuan vé viéc dang ky
thay do1 nguo1 dai dién ciia nhom sinh hoat ton gido tap trung.


https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560828133_Van_ban_thong_bao_.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

B ngay.....thang.....nam......

] DANG KY
Thay doi ngwoi dai dién cia nhom sinh hoat ton giao tap trung

Kinh gui: .......... @
Tén nhom sinh hoat ton gido tap trung: ..........coooeeiiiiiiiiiniii
Dia diém sinh hoat ton giao tap trungcaa nhom:..........................
Ho va tén nguoi dai dien @

Ping ky thay doi ngudi dai dién ciia nhém sinh hoat ton giao tap trung
véi cac ngi dung sau:
Nguoi dai dién cli cuia nhom:

LY O thAY GO0+t e,

Du ki€n thoi diém thay dOit .......ooooveviiiiiiii e,

Vin ban kém theo gom: So yéu ly lich cia nguoi dai dién méi; van ban chap
thuan caa t6 chirc ton gido hoic to chirc duoc cap ching nhan ding ky hoat dong
tén gido vé viéc thay doi ngudi dai dién doi véi nhdm sinh hoat tén gido tap trung
do to chirc dang ky; bién ban cudc hop bau, cir ngudi dai dién moi (néu co).

NGUOI PAI DIEN @
(Ky, ghi rd ho tén)

M Pja danh noi co6 dia diém sinh hoat ton gi&o tap trung.
@ Uy ban nhan dan cap xa noi c6 dia diem sinh hoat ton gi4o tap trung.
®) Nguoi dai dién mai caa nhém sinh hoat tén gido tap trung.
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7. Thi tuc dé nghi thay déi dia diém sinh hoat ton gido tap trung
trong dia ban mot xa

Ton gido Chinh phu
- Uy ban nhan dan cép x4 noi c6 dia diém sinh hoat ton gido tap trung.

- Nop hd so truc tiép tai Uy ban nhan dan cap xa; qua duong buu chinh
hoic théng qua dich vu cong truc tuyén.

- H so phai ¢ x4c nhan caa Uy ban nhan dan cap x4 va cé gidy hen
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan hd so duoc
tinh theo ngay ghi trén ddu cong van dén.

T6 chirc

- Budce 1: Nguoi dai dién cua nhom sinh hoat ton giao tap trung gui ho
so dé nghi thay d6i dia diém sinh hoat ton gi&o tap trung dén Uy ban
nhan dan cap xa.

- Bugc 2: Uy ban nhan dan cap xa xem xét ho so, truong hop ho so
chua day du, hop I, Uy ban nhan dan cap xa thong bao qua mang
Internet hodc vin ban cho nguoi dai dién caa nhom dé hoan chinh hd
SO.

- Bugc 3. Uy ban nhan dan cip x4 tra loi bang van ban. Trudng hop tir
chéi dang ky phai tra 1i bang vin ban va néu rd ly do.

- 15 ngay ké tir ngay Uy ban nhan déan cap x4 nhan duho so dé nghi hop

- Vian ban dé nghi (theo mau).

01 bo

Cham nhat 1 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhom
sinh hoat ton gido tap trung phai chim dut sinh hoat ton gido tai dia
diém cli va co trach nhiém thong bao bang van ban dén Uy ban nhan
dan cap xa.



Can cu
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- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mét s6 diéu va bién phap thi hanh Luat tin ngudng, ton
giao. ,

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh pha huéng dan vé nghiép vu kiém soét thia tuc hanh chinh.

File méu:
Van ban dé nghi T4l Vé

- Van ban tra 10i chap thuan hodc khong chip thudn vé viéc dé nghi
thay doi dia diém sinh hoat ton gido tap trung.


https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560828970_Van_ban_thong_bao_.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

B ngay.....thang.....nam......

] ~ DENGHI
Thay doi dia diém sinh hoat ton giao tap trung

Sau:

Van ban kém theo gém: Giay to ching minh c6 dia diém hop phap méi dé
lam noi sinh hoat ton gido; van ban chap thuan cua té chuc ton gido hoic t6 chirc
dugc cap chang nhan ding ky hoat dong tén gido vé viéc thay ddi dia diém dbi vVoi
nhém sinh hoat ton gido do t6 chtrc ding ky; ban sao c6 chiing thuc van ban chap
thuan dang ky sinh hoat ton gi4o tap trung cua Uy ban nhan dan cap xa noi dat dia
diém sinh hoat tén gido tap trung lan dau déi vai truong hop thay doi dia diém sinh
hoat ton gi&o tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

M Pja danh noi co dia diém dang sinh hoat ton gi&o tap trung.
@ Uy ban nhan dan cap xa noi du kién dat dia diém sinh hoat ton giao tap
trung moi.
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8. Pé nghi thay déi dia diém sinh hoat ton gido tap trung dén dia
ban xa khac

Tén giao Chinh phu
- Uy ban nhan dan cip xa noi duy kién dit dia diém méi.

- Nop hd so truc tiép tai Uy ban nhan dan Cap Xa; qua duong buu
chinh hoac thong qua dich vu cdng truc tuyén.

- H6 so phai ¢6 xc nhan ciia Uy ban nhan dan cap x4 va c6 gidy hen
tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan hd so duoc
tinh theo ngay ghi trén dau céng vin dén.

T6 chirc

- Budc 1: Nguoi dai dién caa nhdm sinh hoat ton giéo tap trung gui ho
so dé nghi thay d6i dia diém sinh hoat ton gi4o tap trung dén dia ban
xa khac dén Uy ban nhan dan cap xa noi du kién dit dia diém méi.

- Budc 2: Uy ban nhan dan cap xa xem xét ho so, truong hop ho so
chua day du, hop 18, Uy ban nhan dan cip xa thong béo qua mang
Internet hodc vin ban cho nguoi dai dién caa nhom dé hoan chinh hd
SO.

- Buéc 3. Uy ban nhan dan cap xa tra o bang van ban. Truong hop tir
chéi dang ky phai tra 11 bang vin ban va néu rd ly do.

20 ngay ké tir ngay Uy ban nhan dan cap x& nhan duoc ho so dé nghi
hop 1€, cu thé:

+ Uy ban nhan dan cap xa noi du kién dat dia diém méi dé sinh hoat
tén gi4o tap trung, trong thoi han 05 ngay 1am viéc ké tir ngay nhan du
hd so dé nghi hop 1 6 trach nhiém xin y kién Uy ban nhan dan cap
huyén vé viéc thay ddi dia diém sinh hoat ton giéo tap trung.

+ Trong thoi han 10 ngay ké tir ngay nhan dugc van ban xin y kién
hop 1é cia Uy ban nhan dan cap x4, Uy ban nhan dan cap huyén c6
trach nhiém tra 16i bang van ban.

+ Trong thoi han 05 ngay lam viéc, ké tir ngay c6 y kien cua Uy ban
nhan dan cap huyén, Uy ban nhan dan cip x& co trach nhiém tra loi
bang van ban vé viéc thay do6i dia diém.

- Vin ban dé nghi (theo mau).
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01 bo

- Cham nhat 1a 10 ngay ké tir ngdy duoc chap thuan dia diém méi,
nhom sinh hoat ton gido tap trung phai cham dut sinh hoat t6n gido tai
dia diém cii va c6 trach nhiém thong bao bang vian ban dén Uy ban
nhan dan cap x4 noi c6 dia diém sinh hoat ton gido tap trung cii kém
theo ban sao ¢6 chtng thuc vin ban chap thuan ciia Uy ban nhan dan
cap x4 noi c6 dia diém sinh hoat tén gido tip trung méi.

- Luat tin ngudng, tn gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh so 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiet mét so dieu va bién phap thi hanh Luat tin ngudng, ton
giao. ,

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phu hudng dan vé nghiép vu kiém soat thu tuc hanh chinh.

File miu:
Vin ban dé nghi _Talvé

Van ban tra 161 chép thuan hoac khong chép thuan vé viéc thay doi dia
diém sinh hoat ton gido tap trung.


https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560832250_Van_ban_de_nghi_.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

B ngay.....thang.....nam......

] ~ DENGHI
Thay doi dia diém sinh hoat ton giao tap trung

Kinh giri: .......... @

Tén nhom sinh hoat ton gido tap trung:..........cocoviiiiiiiiiiiiin,

Ho vatén nguoi dal dién:............ccooiiiiii i

Thuoc t6n gido (hoac to chirc ton gido; t6 chirc duoc cap chiing nhan dang ky
hoat dONg ton ZiA0):........ovvveiiiiii

Pé nghi thay d@éi dia diém sinh hoat ton giao tap trung véi cac ndi dung
sau:

Ly do thay Q00 e

Pia diém nhomdang sinh hoat tOn giao tap trung:............cccoovnnenn...

Du Kién dia diem MO ...

Du Kién thoi diém thay d0i..........o.ueiieee e

Van ban kém theo gém: Giay to ching minh c6 dia diém hop phap méi dé
lam noi sinh hoat ton gido; van ban chap thuan cua té chuc ton gido hoic t6 chic
dugc cap chang nhan ding ky hoat dong tén gido vé viéc thay ddi dia diém dbi vVoi
nhém sinh hoat ton gido do to chire dang ky; ban sao ¢6 chung thuc van ban chap
thuan dang ky sinh hoat ton giao tap trung cua Uy ban nhan dan Cap xa noi dat dia
diém sinh hoat ton giao tép trung lan dau d6i voi truong hop thay do6i dia diém sinh
hoat ton gi&o tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi r6 ho tén)

M Pja danh noi co dia diém dang sinh hoat ton gi&o tap trung.
@ Uy ban nhan dan cap xa noi du kién dat dia diém sinh hoat ton giao tap
trung moi.
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9. Thii tuc thong bao vé viéc thay doi dia diém sinh hoat ton gido
tap trung

Ton giao Chinh phu

- Uy ban nhan dan cép x4 noi ¢ dia diém sinh hoat ton gido tap trung
cu.

- Gtri van ban thong bao tryc tiép tai Uy ban nhan dan cép xi; qua
duong buu chinh hoic théng qua dich vu cong truc tuyén.

- Van ban thong bao phai ¢ xac nhén cua Uy ban nhén dan cép xa.Néu
gtri qua duong buu chinh, ngay tlep nhan van ban thong bao dugc tinh
theo ngay ghi trén dau cong vin dén.

To chire

Cham nhat 13 10 ngay ké tir ngay duoc chap thuan dia diém méi, nhom
sinh hoat ton gido tap trung phai chim dut sinh hoat ton gido tai dia
diém cii va thong bao bang vin ban dén Uy ban nhan dan cap x4 noi
c6 dia diém sinh hoat ton gido tap trung ci.

- Ngay sau khi Uy ban nhan dan c4p x4 nhan dugc vin ban thong bao
hop 1¢€.

- Vin ban thong bao néu rd tén cia to chire ton gido hoic td chirc duoc
cap chung nhan dang ky hoat dong ton gido; tén nhoém; ho va tén ngudi
dai dién ctia nhom; thoi diém thay ddi; dia diém sinh hoat ton giao tap
trung méi; thoi diém cham dut sinh hoat tén giao tai dia diém ci.

- Truong hgp nhém sinh hoat ton gido tap trung chuyén dia diém sinh
hoat ton gido dén dia ban x3 khac, nguoi dai dién cua nhom con cd
trach nhiém giri kém ban sao c¢6 chimg thuc vian ban chap thuan cua
Uy ban nhan dan cép x4 noi ¢ dia diém sinh hoat ton gido tap trung
moi.

01 bo

- Cham nhét 1 10 ngay ké tir ngay duoc chip thuan dia diém mdi,
nhom sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai
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dia diém cii va c6 trach nhi¢m thong bao bang van ban dén Uy ban
nhan dan cap xa noi c6 dia diém sinh hoat ton gido tap trung cil.

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cta Chinh phu quy
Canca  dinh chi tiét mot sd diéu va bién phap thi hanh Luét tin ngudng, ton
phaply  gido.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin phong

Chinh phu huéng dan vé nghiép vu kiém soat thi tuc hanh chinh.

Biéu mau
dinh kém

- Van ban xac nhan cta Uy ban nhan dan cip xi vé viéc tiép nhan
Kétqua  thong béo.
thuyc hién - Van ban thong bao dugc luu tai ﬁy ban nhan dan cép xa dé thyc hién
cong tac quan 1y nha nuée vé tin ngudng, ton gido.
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10. Thi tuc théng bao té chirc quyen gop trong dia ban mot xa caa
co s& tin ngudng,tdé chic ton gido,té chirc tén gido truc thugc

Ton gido Chinh phu

Uy ban nhan dan cép x4 noi t6 chtic quyén gop.

- Gtri van ban thong béo tryc tiép tai Uy ban nhan dan cap x4; qua
duong buu chinh hodc théng qua dich vu cdng truc tuyén.

- Vin ban thong béo phai ¢6 xéc nhan cia Uy ban nhan dan cap xa.Néu
gui qua duong buu chinh, ngay t1ep nhan van ban thong bao dugc tinh
theo ngay ghi trén dau cong vin dén.

T6 chirc

- Trudce khi t6 chire quyen gop 05 ngay lam viéce,co so tin ngudng, to
chirc t6n gio, to chic ton gido truc thude to chirc quyén gop trong dia
ban mot xa glri vin ban thong bao dén Uy ban nhan dan cip xa noi t6
chtrc quyén gop.

- Ngay sau khi Uy ban nhan dan cip xi nhan duoc vin ban thong bao
hop 1¢€.

- Thanh phan hd so: Vin ban thong bao (theo mau) va céac tai liéu kém
theo (néu co).

01 b¢

- Trudc khi t6 chtc quyén gop 05 ngay lam viéc, co so tin ngudng, to
chtc ton gio, to chuc ton gido truc thugc cé trach nhiém thdng bao
bang van ban dén Uy ban nhan dan cip xa noi to chuc quyén gop.

- Hoat dong quyén gop cua co s¢ tin ngudng, t churc ton gido, to chuc
tén giao truc thudc phai cé s sach thu, chi bao dam cdng khai, minh
bach. Tai san dugc quyén gop phai dugc quan ly, st dung ding muc
dich da thong bao, phuc vu cho hoat dong tin ngudng, hoat dong ton
giao va tur thién xa hoi.

- Khong duoc loi dung danh nghia co sé tin ngudng, td chirc tén gido,
t6 chirc ton giao truc thudoc dé quyén gdp nham truc loi hoic trai muc
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dich quyén gop.

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mét so dicu va bién phap thi hanh Luat tin ngudng, ton
giao. ,

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh pha huéng dan vé nghiép vu kiém soét thia tuc hanh chinh.

File miu:
Van ban dé nghi _Talvé

- Van ban xé&c nhan cua Uy ban nhan dan cap x& vé viéc tiép nhan
théng bao.

- Van ban thong bao duoc luu tai Uy ban nhan dan cap xa dé thyc hién
cong tac quan Iy nha nudc vé tin ngudng, ton giéo va kiém tra viéc
thuc hién cac ndi dung trong van ban thdng bao cua co so tin ngudng,
t6 chirc ton gi4o, to chic ton gido tryuc thudc.


https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560832563_van_ban_de_nghi_.doc
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

~ THONG BAO
Ve viéc to chikc quyén gop

Kinh giri: .......... @
Tén (chitinhoa): .........cccoevvvninie... )
DA O
Nguoi dal di€n:. . ...,
Hovatén:............oooiiiiiiiii. .. Namsinh:...........coev viviveeeenn.
Tén goi trong ton glao (NEU COY: e,
Chuc vu, pham Vi (neu CO)iuii ettt e,
S6 CMNDY/S6 hé chiéu/Sé dinh danh canhan: ..................ooc
NQAY CAP:...cvveeeeeenann NOT CAP e e,

Thong béo vé viéc to chirc quyén gop véi cac ndi dung sau:

Muc dich quy€n gop:...........oooiiii
Dia ban t6 CNGC QUYEN GOP:- - wcvee et
CACh thirC QUYEBN @OD: ... et e,
Thoi gian thuc hién qUYEN gOP: ...,
Phuong thirc quan ly va st dung tai san dugc quyén gop:...................

NGUOI PAI DIEN®
(Chiz ky, déu)

@ Pja danh noi ¢ co sé tin ngudng, to chic tdn gido hodc to chic tn gio truc
thugc.

@ Uy ban nhan dan cap tinh ddi véi truong hop t6 chuc quyén gop vuot ra
ngoai dia ban mot huyén; Uy ban nhan dan cip huyén ddi voi truong hop t6 chic
quyén gop ngoai dia ban mot xa nhung trong dia ban mét huyén, quén, thi xa,
thanh phd thuoc tinh, thanh phd thuoc thanh phé truc thude trung wong; Uy ban
nhan dan cap xa di véi truong hop t6 chtic quyén gop trong dia ban mot xa.

¥ Co 56 tin ngudng, td6 chirc tén gido hoic to chic ton gido truc thudc. Do
Vvéi t6 chiic tén gido, to chirc ton gido truc thudc, ngudi dai dién phai ky tén va
dong dau.
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